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Click on Step 1:

Register for Counselling

to initiate the Choie-Filling 
Process.

Here you shall be asked to 
review your personal/ 
educational details and set 
password.



Enter the following details to 
access your choice-filling 
registration page:

• Roll Number
• Form Number
• Date of Birth

In case you forget your Form 
Number, you may use the 
Forgot Form No.? option



Carefully read the pointers 
and click on Next to proceed.



All your details will now 
populate the screen, 
carefully review your details 
and you may Edit the 
following fields, if required:

• Gender
• Category
• Mobile Number
• PwD Status
• Minority Status
• Defence Quota Status

It is mandatory to fill in Class 
XII Marks on this step, if you 
had filled up the Result 
Status as “Awaited” during 
the initial Application Form.

Ensure that all your details 
are correct as you will not 
get any more chances to 
amend the details.



After reviewing the details, upload 
the relevant documents, as required.

• For Category Students, the Latest 
Category Certificate has to be 
uploaded along with Date of Issuance.

• For EWS Students, the Latest EWS 
Certificate has to be uploaded along 
with confirmation of validity for the 
current financial year.

• For PwD Students, the Latest Disability 
Certificate has to be uploaded along 
with the Date of Issuance.

• For Defence Quota Students, the 
Latest Priority Order Certificate has to 
be uploaded along with the Date of 
Issuance.

• For any other corrections, such as 
Gender/ Class X Marks/ Class XI 
Marks/ Mobile Number/ Minority 
Status - a consolidated PDF has to be 
uploaded.

• Lastly, set your password. You are 
required to keep this pass safe and 
confidential.



Click on Step 2:

Login

to access your Student 
Dashboard.

Here you will be shown your 
personalized dashboard with 
all details.



Enter Your Roll Number and the 
Password set in the Step 1 to access 
your Dashboard.



Your Student Dashboard will now 
open. You shall be able to pay 
counselling fee for all the Faculties 
you’re eligible for. For Example, if you 
are eligible to participate in Nursing 
and Para-Medical, the Eligible to 
Particiapte column will be shown as 
“Yes” and then you have pay the 
requisite fee of Rs. 550/- per Faculty 
to be able to proceed for Choice 
Filling.

Once, you have paid the fee, you 
print the receipt and then proceed 
to Fill Choice by using the button at 
the bottom.



In the Choice Filling screen, the first step would be to 
select the Course. All Courses where your 
counselling fee has been received will populate this 
drop-down.

Once you select a particular course, all colleges in 
that course will populate in the left box from where 
you shall be able to select and move the selected 
colleges to the right box. In the right box the 
preference order may be set as per your choice.

Once you’re done with a particular course, you may 
select another course and repeat the process until 
all your eligible courses are exhausted.

If you wish to participate in the counselling process 
for only 1 course, you may do that as well.

Choice of Selected Colleges may be mixed up 
between the various Course. For Example, you may 
have 1 Nursing College, then 1 Para-Medical College 
then again 1 Nursing College as per your preference.

You may access this page and make changes to your 
order as many times as required before auto-locking 
on the due date.



Once you are satisfied with the selected 
colleges and the order of colleges, you have to 
scroll down, accept the Declaration and then 
Submit your Choices.

Your choices will only be saved when you 
click on the Submit button.

You may access this choice-filling page 
again from your dashboard and make 
changes as many times as you want.

It is your responsibility to keep your 
password safeguarded at all times.

Printing of Choice-Filling shall be enabled 
after the auto-locking on the due date.



Thank You.


