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1. Introduction 

1.1 Access to website 

To access the Common Admission Portal website, follow these simple steps: 

1. Open a Web Browser: Ensure Applicants are using a compatible and up-to-date 

web browser for the best experience. The website is optimized for modern 

browsers, including Google Chrome, Mozilla Firefox, and Microsoft Edge. Mobile-

friendly support is also available for those accessing from a smartphone or tablet. 

2. Enter the Website URL: In the browser's address bar, type the official website 

URL [https://cap.apcfss.in/] Click on View Details under APECET‑2026 

Admissions to access all related notifications, Government Orders, priorities, 

schedules and other updates. 

https://cap.apcfss.in/
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3. Click Register Now to begin Student Registration for Undergraduate Admissions. 

2. Create an Account or Log In 

2.1. Registration Form 

o Registration is a one-time process where Applicant provide all necessary details 

to build their profile. In the Registration Form, candidates must provide 

personal information. 

o Diploma Holders –Select their Board, enter your Diploma PIN Number 

o B.Sc. (Mathematics) Candidates: Select their Intermediate Board, enter 

your Intermediate Hall Ticket Number. 

o  Specify the Year of Passing to generate their Candidate Login. 

o The applicant must accept the Disclaimer before proceeding with registration. 
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o After filling up the form, click on Generate OTP. OTP will be received to the 

mobile Number Linked to aadhar. Click on Send OTP to enter the OTP 

received. 

o Applicant will Receive Username & Password to their Registered Mobile Number. 

o A confirmation page is displayed showing the User ID and a message that the password 
has been sent to the registered mobile number. 

o Click here to Login and use the provided User ID and password to access the Common 
Admission Portal 2026 dashboard. 

2.2. Candidate Login 

o The applicant should click on the Candidate Login option and enter the Username and 
Password that were sent to their registered mobile number during the registration 
process. After entering the credentials, the applicant must type the Captcha code 
displayed on the screen and then click on Sign In to access the account. 
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3. Navigation Tips: 

3.1 Profile Details 
1. Edit Profile: Applicants can view their dashboard and click on Pending 

under Application to edit their profile. They may update personal details, 
communication details, and special reservation details.  

o Based on the applicant’s Board, PIN Number/Hall Ticket Number, 
Aadhaar, and phone number provided during candidate registration, 
if the details are already available with the AP Education Department 
or Government, they will be automatically fetched. If not, the 
applicant must manually enter the required information. 

o Click Save & Continue to save changes and proceed to the next step. 
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2. Edit Academic Qualifications: Applicants can view and edit their academic 
qualifications, including basic education details, SSC/Equivalent 
qualification, and Diploma/Degree Equivalent qualification.  

o If details are already available with the AP Education Department or 
Government, they will be automatically fetched based from the 
Board, PIN Number/Hall Ticket Number, Aadhaar, and phone 
number. If not, the applicant must manually enter the required 
information. 

o After updates, click Save & Continue to confirm and proceed. 

3. Review Saved Details: Applicants can now view the saved Profile and 
Academic Qualification details. After reviewing, click Edit if any changes are 
required. To finalize, click Proceed to Submit. Once submitted, the profile 
cannot be edited further. 
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4. Preview Application: Applicants can preview the application and review all 
entered details. Check the verification boxes to confirm accuracy, then click 
Confirm & Save to submit. After this step, no further edits or changes are 
allowed. 
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5. Applicant now redirected to payment based on their Profile 

submitted. 
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4. Payment for ECET: 

4.1 Payment  

o Proceed to Payment: Applicants must click on Proceed to Payment under 
Eligible Admissions. You will be redirected to the Payment Details page 
showing your application information. Click Proceed to Pay. 

o Applicant should choose a payment mode and pay the specified fee using 
Credit/Debit Card, Net Banking, or UPI. 
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o Web Options: After successful payment, applicants can access web options 
under ECET. 

4.2 Payment Invoice 

o  View Payment Invoice – Applicants can click on Payment Invoice to view 
payment history, including Candidate ID, Name, CET, CFMS Transaction ID, 
TPSL Transaction ID, Amount, Status, Transaction Date and Receipt. 

o Download Receipt – Click View under Receipt to view and download the 
Acknowledgement Receipt. 
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5. Web Options 

o Applicants must click on Open Web Options. Use Preview/Print to view 
your application. Click Print to download the application. Use the Back 
button to return to the previous page. 
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o Applicant Should Choose the district and college type from the dropdown 
menus. 

o Applicant should Select the University of interest from the dropdown. The 
universities displayed will be based on the district and college type chosen 
earlier. 

o Choose the programme you wish to study from the dropdown list. 

o Select the programme subjects you want to apply for under web options. 

o After selecting District, College Type, University, Programme, and 
Programme Subjects, click Get Colleges. ( If you wish to change the selected 
details, click Clear and re-select.) 
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o View Courses/Programmes – Applicants can view the list of 
courses/programmes available based on the selections made for District, 
College Type, University, Programme, and Programme Subjects. 

5.1 College Selection & Preferences 

o Applicant can choose the colleges they want to apply by click on the Right 
arrow icon can be selected for single or if you want multiple colleges click 
on right arrow icon against each college. You can also search your interested 
college by typing your college names. 

o Select Colleges – Applicants can choose the colleges they want to apply for 
by clicking the Right Arrow icon. 

 To select a single college, click the arrow against that college. 

 To select multiple colleges, click the arrow icon against each 

desired college. 

 Applicants can also search for a specific college by typing the 

college name in the search box. 

o View Selected Preferences – Applicants can view their selected 
courses/programmes in the List of Selected Preferences. 
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o Delete Preference – If an applicant wants to remove a college from the List 
of Selected Preferences, they can delete it if not needed. 

o Change Preference Order:  Applicants can adjust the order of their 
preferences. 

 Move Upward - To change a college from Preference 2 to 
Preference 1, click the Upward Arrow icon. The system will move 
the selected college upward in the preference list. Applicants can 
continue using the Upward Arrow icon to rearrange preferences as 
required. 
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 Move Downward – Conversely, if a college is currently in 
Preference 2 but should be Preference 3, click the Downward Arrow 
icon. The system will move the selected college downward in the 
preference list. Applicants can continue using the Downward Arrow 
icon to rearrange preferences as required. If Applicants wants to 
delete the selected college if not needed from List of Selected 
Preference’s. 

5.2 Save & Print Preferences 

o Save Preferences: Applicants after making their preferences, applicants 
must click the Save button. A confirmation message will pop up. Click 
Submit. A popup will then display stating that preferences are temporarily 
saved. Click OK to confirm. 
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o Save & Print Preferences: Applicants can also click the Save & Print 
button to save their preferences. A confirmation message will pop up. Click 
Submit. A popup will then display stating that preferences are temporarily 
saved. Click OK to confirm. 
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o Download Preferences – After saving, applicants are redirected to the Web 
Options – ECET Course Preferences page. Click Print to download the 
preferences. Alternatively, click the Back button to return and continue 
forward. 
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5.3 Edit & Delete Preferences 

o Edit Preferences – After saving preferences for a district, applicants can 
add new colleges from other districts.  

 To do this, applicants must re-select the District, College Type, 

University, Programme, and Programme Subjects they desire.  

 Click on Get Colleges and select the new preferences. 

 Applicants can view selected preferences, delete preferences that 

are no longer required, and change the preference order using the 

Upward Arrow or Downward Arrow icons. 

 After making changes, click on the Save option to save the 

updated preferences. 

o Delete All Preferences – If applicants want to delete the preferences they 
saved. Then click Delete All Preferences. 

 A confirmation message will pop up. 

 Click Delete to confirm and remove all preferences.  

 After deleting, applicants may again add web options. 



User Manual                                                                                                                     

Page | 21  
 

 

5.4 Freeze Options 

o Freeze Options – After completing and finalizing their preferences, 
applicants who do not wish to make further changes should click on Freeze 
Options. 

 A confirmation message will pop up stating "Once options are 

frozen, you cannot modify web options. Please check once again 

and proceed." 

 Applicants must carefully review their selections before 

proceeding.  

 Click Send OTP to continue. An OTP will be sent to the 

applicant’s registered mobile number. 
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 Enter the OTP and click Submit to freeze and submit the web 

options. 

 

o A popup message will then display: "Final submission completed 

successfully." 

o Finally, click View & Print to download the Engineering Lateral 

Entry (ECET) Web Options acknowledgement. 
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